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1. Application received for visiting scholar to the personnel chair: Applications are to be approved in October (at the latest) for a position in the Spring; and in April (at the latest) for a position in the Fall.
2. Personnel chair makes sure that the potential visitor has funding to cover expenses (travel, accommodations, health insurance, transportation and if necessary resources for research/data gathering)

3. Personnel chair asks Roger if there is space at the school to host the scholar during the period specified.

4. Personnel chair sends e-mail to entire faculty requesting a sponsor.  The potential sponsor interviews the candidate to ensure English abilities and for an agreement on the research to be done during the visit.

5. If sponsor is available then the chair of personnel sends the application to the personnel committee for approval.
6. The Dean approves visiting scholar on the advice of the Personnel Committee
7. The suitability of a visiting scholar for the program will be judged on the basis of the following considerations:

a. iSchool faculty support: the commitment of the hosting faculty member to support the visitor with mentoring, socialization, and help with local arrangements. 
b. Fit of interests to the School.

c. Commitment to research: Ideally the visitor’s research interests will extend beyond those of the faculty host.
d. English ability: The applicant must demonstrate conversational and written ability in English (this can be done by submitting an official language assessment results or by having the faculty host assess the scholar’s English abilities through a phone interview and the research prospectus narrative).

e. Resources for research: Ideally, if data is to be collected, the visiting scholar should allocate part of his/her budget for data collection.

f. Once the visiting scholar has been approved and sponsor faculty found. The Dean’s office will handle the documentation necessary for the visit, which will indicate the expectations we have for the visiting scholar. 
8. Visiting scholars: 

a. May visit for a period of no more than four contiguous academic semesters.

b. Are not SU/i-School employees, and do not receive benefits. 
c. Will receive temporary access to SU resources such as the library, building and/or room, computer and network. \

d. Will require a “sponsored” identity account (SUID/NetID). An SU email account is not provided.
9. Responsibilities of the faculty sponsor: 
a. Coordinate with Iris for the procedural contact with the scholar to guide them in their search for accommodations in Syracuse as well as within the School
b. Set up a schedule of meetings for their work and make sure that the scholar has ample opportunities to interact with other faculty, students, etc. Ideally we want the scholar to do a brown bag at the beginning of her/his visit to provide others opportunities for interaction with the visiting scholar in the upcoming months, and perhaps broaden their engagement.
c. Introduce the faculty during the first faculty meeting he/she is with us. 

d. Inform him/her of events (brown bags, speakers, receptions, etc.) at the School or University of relevant to his/her research or to make additional connections.
e. Inform him/her of activities to do in the city.

These guidelines are to be posted on our website:
The School of Information Studies is delighted to host visiting scholars who advance and extend the research interests of our faculty through shared research projects, common interests and new opportunities.

We host several visitors each academic semester based entirely on faculty research interests.

We encourage potential visitors to contact particular faculty to ascertain the opportunity and to help build their research plan for their visit.

Faculty interested in a visiting scholar position need to:

a. Apply in October (at the latest) for a position in the Spring; and in April (at the latest) for a position in the Fall.

b. Provide documentation of current employment preferably in the form of an official letter or ID issued by their organization.

c. Submit an application letter describing plans for the visit, including research plan, founding sources, evidence of English proficiency and the dates for the visit. 

d. Visiting faculty must be fully funded from an outside source for stipend, living expenses, travel, health insurance, and research data collection if necessary, etc.
e. Once you are approved you will be invited to present your research to the faculty at the beginning of your visit.
